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How do you find absentee {AKA Non-
Occuplant} owners and market to them? 

Easy! Use MLS and the pre-templated 
letter. Follow these instructions and 

you’ll be on your way!

HOW TO:
LOCATE  ABSENTEE 

OWNERS

STEP 1 :  GO TO MLS

STEP 2:  TAX SEARCH
•	 When imapp opens, be sure to 

click on the “Tax Search Tab” 
and enter your criteria
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•	 Log on to MLS
•	 Hover over TAX> From the Drop 

Down, Click imapp
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STEP 3:  RESULTS

STEP 4:  RESULTS

STEP 5:  WRITE THE LETTER

•	 Results will show in List View
•	 Click on the PID#/Tax ID

•	 Tax Record will Open

•	 Locate Owner’s Mailing Address

•	 Download the Absentee Owner 
Letter from the Agent Help Site

•	 Edit the letter to reflect the 
information you have gathered and 
make it relevant to the property 

•	 For Emailing: Save the letter as a 
PDF and attach it to an email

•	 For Mailing: Save the letter as a 
PDF, print and sign it



 Agent Name 
Sales Associate / REALTOR® 

Berkshire Hathaway HomeServices 
 Florida Properties Group  

C: XXX-XXX-XXXX 
XXXXXXXX@bhhsflpg.com 

 

 

 

Dear [CONTACT NAME], 

 

I was wondering if youʼd be open to a conversation about the property you own in [MARKET / 

NEIGHBORHOOD NAME / or “at 123 Main St.”].  

I think you might be interested to learn how changes have impacted your property values. 

See attached Report. Since the time you purchased your home in February 2015 the Average Price of 

homes in the area have appreciated nearly 30%. 

Weʼve noted remarkable appreciation in the market here in [MARKET NAME], and any desire to sell you 

may have put on hold in the past may be much more viable now. 

The Inventory of homes For Sale in our Wesley Chapel Market is Very Low. In fact, there are less than 3 

months’ supply of inventory. 

I understand if youʼre content with your current ownership position.  

However, if youʼve been thinking about the possibility of turning your real estate investment into 

something more liquid, or feel now might be the right time to cash in on your equity, I would be happy 

to help.  

Could we have a short conversation about what your plans are for the near future in terms holding or 

potentially listing your property?  

If you donʼt mind, Iʼd like to follow up with you via [an email / a phone call] later [this week / next week] 

to see if youʼd like to find out just how much your home is worth now.  

Of course, if youʼd like to call me directly my number is [insert phone number].  

Thank you,  

[Agent Name] 




